
USER ACCESS AGREEMENT
to JRC RESEARCH INFRASTRUCTURE
for the purposes of TRAINING AND CAPACITY BUILDING 
User details
Ms/Mr. [to be added], staff member/research fellow/student at the [User Institution to be added], born in [place to be added] on the [date to be added], (hereinafter referred to as the ‘the User’ or "I" or "me")
Purpose

The User will be accessing the JRC Research Infrastructure [to be added], located at Geel, Belgium / Ispra, Italy / Karlsruhe, Germany / Petten, Netherlands / Sevilla, Spain,

to perform work in the framework of the User Access Project, described in Annex 1. 
I acknowledge that this does not create in any way an employment relationship between myself and the Commission.

Duration

The period of access will start on [date to be added] and will end on [date to be added]. The number of training and capacity building days and estimated time-schedule are described in Annex 1. The exact schedule will be agreed in writing between the Lead User and the JRC and shall be within this period. [please add this sentence if the stay is limited to 5 daily visits per month or remove if the stay exceeds 5 daily visits: During this period, the stays are limited to a maximum of 5 daily visits per month.].

The User may end the period of access with prior notice to the JRC.

Use of the facilities
I agree to comply with the following provisions, of which I have been made cognisant:

· Relevant provisions of the "Framework of Access to the Joint Research Centre Physical Research Infrastructures for the purposes of Training and Capacity Building for Enlargement and Integration Countries"

· Rules and regulations (including those relating to health and safety and security) in force at the JRC

I will follow the instructions, including technical instructions and those relating to health, safety and security, given by the designated representative of the JRC.
I shall not use the name of the JRC or the European Commission on any advertisement, product or service that is directly or indirectly related to the User Access Project, nor imply in any way that the JRC or the European Commission endorses its products or services.
[to be added only if in-kind contribution is provided:
The Lead User provides to the JRC the in kind contribution described in Annex 3]

I agree to notify promptly to the JRC any signification information, fact, problem or delay likely to affect the User Access Project.

To enable the JRC to evaluate, monitor and improve the services provided through access to the [name of the research infrastructure], the Lead User will be requested to complete a "User Questionnaire". The questionnaire should be submitted upon submission of the User Access Report. All replies will be treated in strictest confidence. The information given will only be used for monitoring and assessment purposes
Confidentiality

I bind myself to exercise the greatest discretion with regard to all facts and information coming to my knowledge in the course of or in connection with the performance of my duties as a User. I shall not in any manner whatsoever disclose to any unauthorised person any document, knowledge or information that comes to my attention in the course of or in connection with the performance of my duties as a User, not already made public. 
I pledge that I will not, whether alone or together with others, publish or cause to be published without explicit written consent of the Commission any matter dealing with the work of the European Union or the European Atomic Energy Community, which consent may not be unreasonably withheld. 
The commitments entered into in this declaration shall be maintained for a period of five years following the end of the period of use.
Intellectual Property

Intellectual Property Rights will be allocated in accordance with Article 4.a of the "Framework of Access to the Joint Research Centre Physical Research Infrastructures for the purposes of Training and Capacity Building for Enlargement and Integration Countries", which I acknowledge I have been made cognisant of.
Data protection

Any personal data included in or relating to the User Access Project, including its implementation, shall be processed by the JRC in accordance with Regulation (EU) 2018/1725. Such data shall be processed by the controller for the purposes of:
· complying with the administrative and legal procedures relevant for the implementation, management and monitoring of the User Access Project (i.e. the establishment and management of its execution, including drafting, approving and ensuring legal execution of the invitation of personnel and compliance with ancillary legal obligations) – ("Contractual Purposes");
· regulating the entry of Users to the JRC sites and infrastructure in connexion with the User Access Project – ("Access Purposes").

The controller is:
· For data processing for Contractual Purposes: Head of Unit for Scientific Development in JRC
· For data processing for Access Purposes: Unit for [unit responsible for managing the entry of the User to the specific site and the infrastructure of JRC]
Any person whose personal data are processed by the controller for the purposes stated above in relation to the User Access Project has specific rights as a data subject under Chapter III (Articles 14-25) of Regulation (EU) 2018/1725, in particular the right to access, rectify or erase their personal data and the right to restrict or, where applicable, the right to object to processing or the right to data portability.

Should any person whose personal data are processed in relation to the User Access Project have any queries concerning the processing of their personal data, they may address a request to the controller. The data subject may also address a request to the Data Protection Officer of the Commission. Data subjects have the right to lodge a complaint at any time with the European Data Protection Supervisor.

Details concerning the processing of personal data are available in the data protection notice(s) included in Annex 2.
Documents to be provided prior to the stay
1. Copy of passport and visa when necessary and permit to stay according to the laws of the Member State in which the Directorate is located.

2. Detailed CV
3. Certificate of employment or other relevant document ascertaining the link between the User and the User Institution or the Lead User institution.

4. Certificate of proof of coverage by sickness insurance (including any special coverage that may be required for special laboratories/facilities) for the entire duration of the stay

The JRC may request additional documents (e.g. criminal record extract, medical certificate, third party liability coverage, etc.) in order to ensure the compliance with all requirements and specific rules applicable to JRC sites.
Done in………………….. on ..............……………

Name and Surname of the User in block letters:

…………………………………..







Signature:………………………………….
ANNEX 1

User Access Project Description and Schedule 
1. General information

	Call
	

	Proposal full title
	

	Proposal acronym
	

	Research Infrastructure
	

	Lead User Institution
	

	Lead User
	

	e-mail
	


	Period of Access
	

	Total number of Users
	

	Access Units

	


2. Description of the Project

	


3. Calendar

	Date
	Activities

	xx/xx/201x
	

	
	

	
	

	
	

	
	


One row for each date

ANNEX 2
DATA PROTECTION NOTICE(S) RELATING TO THE USER ACCESS PROJECT
See documents attached containing the data protection notices concerning data processing in relation to the User Access Project:
· for Contractual Purposes

· for Access Purposes

[To be added as separate documents by the unit of JRC organising the User Access Project within the Framework of Access to the Joint Research Centre Physical Research Infrastructures for the purposes of Training and Capacity Building for Enlargement and Integration Countries]:

· [For data processing for Contractual Purposes: Use the "DATA BASE OF ACCESS TO JRC PHYSICAL RESEARCH INFRASTRUCTURES" Privacy Statement prepared by Unit A.5 available in the 'Framework for Access' page at the JRC Science Hub]
· [For data processing for Access Purposes:
· Ispra and Karlsruhe: JRC-SECPAC-SUPPORT@ec.europa.eu - DPO-2734.4 - JRC : Access Control System at JRC Ispra Site

· Petten: IES-CONTACT@jrc.ec.europa.eu - DPO-1532.6 - JRC : ACCESS TO PERSONAL STAFF DATA BY OTHER ORGANISATIONS WORKING ON THE PETTEN SITE

· Seville: JRC-SEVILLE-SECURITY@ec.europa.eu - DPO-1426.7 - JRC : Access Control at JRC Seville 

· Geel: JRC-IRMM-DATA-PROTECTION@ec.europa.eu - DPO-1177.7 - JRC : ACCESS CONTROL AT JRC-GEEL]
ANNEX 3 [Optional]
In-kind contributions
� update link


� The Access Unit is a day of stay of one User at the JRC. Indicate the total number of Access Units considering all Users of the Access Project.
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